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SECTION	1:		CHAIRPERSON’S	FOREWORD	
	

As	Chair	of	the	Diocesan	Safeguarding	Committee,	I	am	pleased	to	present	the	Annual	Report	
for	 2024.	 This	 report	 provides	 an	 overview	 of	 the	 work	 undertaken	 by	 the	 Committee,	
Bishop	 Donal	 McKeown	 DD,	 the	 Priests	 of	 the	 Diocese	 and	 Local	 Safeguarding	
Representatives	in	the	year	2024.		It	was	a	busy	year	for	all	those	involved	in	Safeguarding	
especially	as	the	Derry	Diocese	was	able	to	resume	the	Adult	Safeguarding	Training	schedule	
and	re-establish	the	roles	of	Adult	Safeguarding	Champion	and	Appointed	Person.		
	
The	Diocesan	Safeguarding	Committee	continue	with	their	thanks	to	the	local	Safeguarding	
Reps	who	oversee	that	all	arrangements	are	in	place	and	ensure	that	our	ministries	are	in	
line	with	National	Board	Safeguarding	Policies	and	Practices.	
The	use	of	online	platforms	for	liturgical	services	continues	to	grow	across	the	Diocese.		This	
allowed	parishioners	both	to	maintain	and,	in	some	cases,	increase	their	contact	with	the	
church.	This	has	been	referred	to	as	“domestic	church-the	church	of	the	sitting	room	and	
kitchen.”	This	will	continue	to	be	part	of	the	liturgical	platform	for	our	Church.	
	
Our	Diocesan	Youth	Ministry	continues	to	create	a	fruitful	engagement	with	young	people	
online.	This	 continues	 to	be	 led	by	a	 very	proactive	and	enthusiastic	 team	and	has	been	
commended	 by	 Bishop	 Donal	McKeown	 as	 a	 very	 effective	means	 of	 engaging	with	 our	
Youth.	With	this	in	mind	the	Safeguarding	Office	continues	to	work	alongside	the	Youth	team	
to	ensure	effective	safeguarding	measures	are	in	place	for	all	online	ministries.		
	
Throughout	2024	we	continued	to	witness	the	re-opening	and	supported	ministry	involving	
children.		As	such	the	safeguarding	office	advised	and	guided	to	ensure	safe	environments	
in	our	churches	and	other	buildings	as	required.	We	will	continue	to	plan	strategically	and	
encourage	 an	 approach	 to	 safeguarding	 which	 continues	 to	 be	 proactive	 rather	 than	
reactive.	
	
In	agreement	with	the	NBSCCCI,	(National	Board	for	Safeguarding	Children	in	the	Catholic	
Church	 in	 Ireland),	 the	 Annual	 Parish	 Audit	 for	 2024	was	 completed	 (copy	 of	 the	 audit	
template	is	attached	in	Appendix	1).	 	 Individual	parish	visits	continue	to	be	offered	to	all	
parishes	to	deal	with	any	local	concerns.	It	is	apparent	that	the	safeguarding	work	is	of	a	
high	standard	across	all	Parishes	 in	 the	Diocese.	 	We	commend	 the	work	undertaken	by	
clergy,	staff	and	volunteers	at	parish	level.	
	
Northern	Ireland	vetting	of	Clergy,	staff	and	volunteers	increased	during	2024	as	Ministry	
re-opened	and	Parishes	adhered	 to	 the	 re-vetting	 requirements.	The	Safeguarding	Office	
continues	to	offer	advice	and	support	in	this	area.	
	
Republic	 of	 Ireland	 Vetting	 Section	 20	 of	 the	 National	 Vetting	 Bureau	 (Children	 and	
Vulnerable	Persons)	Acts	2012-2016	has	become	law.		This	requires	the	re-vetting	of	church	
personnel	every	three	years.		The	Garda	Vetting	Officer,	Mrs	Bridgetta	Clifford,	in	line	with	
National	and	Church	guidance	is	ensuring	that	the	Diocese	remains	compliant.	
	
The	 3-year	 Safeguarding	 plan	 is	 currently	 being	 reviewed	 and	 amended	 to	 reflect	 the	
findings	of	the	2024	Parish	Audit.	These	plans,	including	Training	and	Communications	plan,	
outline	the	key	objectives	for	2022-2025.	
	
Child	Safeguarding	Training	
Mrs	 Briege	 O’Neill	 and	Ms	 Imelda	McCourt	 co-ordinate	 the	 Child	 Safeguarding	 Training	
schedule.	Mrs	Briege	O’Neill,	alongside	the	other	Diocesan	Trainer,	Mrs	Trudy	Doherty	lead	
Full	Child	Safeguarding	Training	and	Refresher	Training.		
	
Both	Trainers	continue	to	offer	to	lead	and	support	Parish	Information	Sessions.	
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Adult	Safeguarding	Training	
	
Mrs	 Briege	 O’Neill	 completed	 Train	 the	 Trainer	 Adult	 Safeguarding	 Training.	 	 She	 is	 an	
accredited	trainer	for	the	Derry	Diocese	to	facilitate	Adult	Safeguarding	Training.	
Marie	Gormley,	DLP	has	taken	on	the	role	of	Adult	Safeguarding	Champion	for	the	Diocese.	
Briege	O	Neill	has	taken	on	the	role	of	Appointed	person	for	Adult	Safeguarding	for	Derry	
Diocese.	
National	Board	have	published	a	Draft	Review	of	Adult	Safeguarding	Policy	and	Practice.	
Currently	 the	Derry	Diocese	 are	 reviewing	 their	Adult	 Safeguarding	 Policy	 to	 reflect	 the	
NBSCCCI	advice	and	guidance.	
	
Personnel	changes		
We	 were	 pleased	 that	 Bishop	 Donal	 McKeown	 intends	 to	 continue	 with	 the	 agreed	
arrangement	with	Raphoe	Diocese	to	put	in	place	a	Deputy	Designated	Liaison	Person,	Mrs	
Margaret	Northage.		This	will	be	a	welcome	support	for	our	Designated	Liaison	Person,	Ms	
Marie	Gormley.	
	
Finally,	 I	 would	 like	 to	 formally	 thank	 the	 Diocesan	 Safeguarding	 Committee	 for	 their	
leadership,	expertise,	and	guidance,	which	they	provide	on	a	voluntary	basis.		I	would	also	
commend	the	Safeguarding	Office	Staff,	Mrs	Breige	O’Neill	and	Ms	Imelda	McCourt	and	all	
our	volunteers	at	parish	 level	 for	their	continued	support	 in	the	year	2024.	 	 I	would,	 	on	
behalf	of	the	committee	wish	to	thank	Bishop	Donal	McKeown	for	his	continued	leadership	
and	support.	
	
There	 is	no	doubt	2025	and	beyond	will	 continue	 to	bring	 its	own	set	of	 challenges	and	
opportunities	 for	us	all.	However,	 the	church,	through	the	committee,	will	continue	to	be	
proactive	and	committed	to	following	all	the	legislative	and	policy	requirements	ensuring	
the	safety	of	all	children	involved	in	the	wide	variety	of	Church	ministry	available	across	the	
Derry	Diocese.	
	
Mrs	Frances	Hawkins	
Chair	of	Diocesan	Safeguarding	Committee	
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SECTION 2:  DIOCESAN CHILD SAFEGUARDING PERSONNEL 
 
Derry	Diocesan	Safeguarding	Personnel	
	
Safeguarding	Committee	
Chair:		 	 Mrs	Frances	Hawkins	
Vice-chair:		 Ms	Nicki	Fallon	
Secretary:	 Mrs	Briege	O’Neill		
	
Rev	Fr	Sean	O’Donnell	CC	
Mr	Mark	McLaughlin		
Mr	Charlie	O’Donnell		
Mrs	Angela	McIntyre	
Mrs	Oonagh	Robinson	
Mr	Karen	McCloskey	
Mrs	Sinead	McFadden		
Dr	Eamon	Doohan	
	
Safeguarding	Office		
Safeguarding	coordinator:	-		 Mrs	Briege	O’Neill		
Safeguarding	Admin:	-			 Ms	Imelda	McCourt		
Diocesan	Trainers:	-	 	 Child	Safeguarding	:-		Mrs	Briege	O’Neill/Mrs	Trudy	Doherty		

Adult	Safeguarding	:-	Mrs	Briege	O’Neill	
Garda	Liaison	Vetting	Officer	 Mrs	Bridgetta	Clifford	
	 	 		
Designated	Liaison	Persons:	
Ms	Marie	Gormley	
Tel:	Northern	Ireland	07596500793	Tel:	R.O.I	(0044)	75965500793	
	
Deputy	Designated	Liaison	Person	(Shared	arrangement	with	Raphoe	Diocese)	
Mrs	Margaret	Northage	
	
Diocesan	Support	Person	is:		
Ms	Nicki	Fallon	
	
Priest	Advisor		
The	Diocese	 has	 a	 Priest	 Advisor,	whose	 role	 is	 to	 support	 any	 priest	 against	whom	 an	
allegation	has	been	made.	
	
SECTION 3:  SAFEGUARDING COMMITTEE 
	
Meetings	in	2024	took	place	as	follows:	-	
	
Monday	26th	February	2024				
Monday	15th	April	2024							
Monday	10th	June	2024		
Monday	23rd	September	2024		
Monday	18th	November	2024		
	
Minutes	of	all	meetings	are	noted,	signed,	and	filed	at	the	Diocesan	Safeguarding	office,	in	
line	with	the	Constitutional	requirements.	
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Vetting	Processes	NI	and	ROI		
On-line	vetting	is	progressing	with	all	parishes	across	the	Derry	Diocese,	complying	with	the	
requirements	for	their	respective	jurisdictions.		
	
Northern	Ireland.	
For	the	year	January	2024-December	2024,	288	new	volunteers	were	vetted	for	ministry.		
	
ROI		
Mrs	 Bridgetta	 Clifford,	 Garda	 Vetting-Liaison	 Person	 for	 ROI,	 reported	 that	 the	 vetting	
numbers	in	ROI	reflect	a	similar	pattern	to	Northern	Ireland.	In	2023	the	Vetting	numbers	
in	ROI	were	677.		In	2024	the	Vetting	numbers	in	ROI	were	613.	This	number	includes	the	
vetting	of	46	Parish	volunteers	in	the	Inishowen	Deanery,	and	the	vetting	of	567	for	school’s	
roles.	 (Please	 note	 that	Vetting	 of	 school	 staff	 personnel	 is	 also	 the	 responsibility	 of	 the	
Garda	Vetting-Liaison	Person	in	ROI).	
	
General	Data	Protection	Regulations	(GDPR)		
All	records	within	the	Safeguarding	Office	are	held	in	line	with	the	Data	Protection	
regulations.	At	Deanery	Meetings	the	Safeguarding	Co-ordinator	reminded	all	Local	
Safeguarding	representatives	and	Clergy	to	ensure	that	they	were	adhering	to	the	most	
recent	regulations.		Advice	continues	to	be	offered	on	a	Parish-by-Parish	basis.		
	
Local	Audit	Report	of	compliance	against	National	Standards	2024	
Quality/assurance	procedures	are	a	systematic	method	of	assessing	the	extent	to	which	
the	seven	Child	Safeguarding	Standards	are	implemented	at	all	levels	within	the	Diocese	
of	Derry.		
	
The	 feedback	 from	 the	 2023	 Audit	 was	 analysed	 and	 reported	 to	 Bishop	 Donal	
McKeown	and	the	National	Board	for	Safeguarding	Children	in	the	Catholic	Church	in	
Ireland	(NBSCCCI).		Audit	2024	was	distributed	in	October/November	2024.	
	
SECTION	4:		CHILD	SAFEGUARDING		
	
Child	Safeguarding	
The	work	of	the	committee	during	the	year	focused	on	the	continued	implementation	of	the	
policy	and	guidance.	This	will	ensure	that	all	ministries	are	carried	out	in	accordance	with	
the	child	safeguarding	standards,	in	line	with	the	NBSCCCI	advice	and	guidance.		
	
Parishes	 continue	 to	 ensure	 that	 volunteer	 Local	 Safeguarding	Reps	 (LSRs)	 are	 in	 place.			
This	information	is	held	centrally	in	the	Safeguarding	office	database	which	is	continually	
updated	to	reflect	the	ongoing	position	within	all	our	parishes.			We	appreciate	that	a	number	
of	parishes	have	recruited	new	volunteers	to	take	on	the	role	of	LSR.	
	
Great	tribute	is	paid	to	those	who	have	continued	to	assist	in	the	processes	in	the	Diocese	
and	continue	as	volunteers	within	 their	 respective	Parishes.	We	commend	all	 those	 long	
standing	 LSR’s	 involved	 in	 best	 practice	 (as	 reported	 by	 National	 Board	 Reviewers	 in	
September	2022)	supported	the	newly	appointed	LSR’s	with	the	transition	of	the	role.	This	
is	to	be	encouraged	across	all	Parishes.	
	
Thank	you	to	those	LSR’s	who	have	retired	for	their	commitment	and	service	which	was	
invaluable	to	the	process	of	safeguarding.			
	
Training		
Please	see	Section	7	Training.		
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SECTION	5:		ADULT	SAFEGUARDING		
	
Adult	Safeguarding	policy	and	procedures	aim	to	safeguard	the	rights,	interests	and	well-
being	of	‘adults	at	risk	of	harm’	and	‘adults	in	need	of	protection’.			
	
The	Diocese	remains	committed	to	promoting	the	safety,	wellbeing,	and	protection	of	adults	
in	 its	ministries	 and	 communities,	 and	 takes	 all	 concerns,	 allegations	 and	 disclosures	 of	
abuse	very	seriously.		Adult	Safeguarding	is	the	responsibility	of	each	one	of	us	and	all	clergy,	
staff	and	volunteers	are	required	to	promote	a	culture,	which	supports	this	commitment.	
	
Derry	 Diocese	 has	 engaged	 Volunteer	 Now	 Trainers	 to	 facilitate	 Adult	 Safeguarding	
Training.	
Marie	Gormley,	DLP	has	taken	on	the	role	of	Adult	Safeguarding	Champion	for	the	Diocese.	
Briege	O’Neill	has	taken	on	the	role	of	Appointed	Person	for	Adult	Safeguarding	for	Derry	
Diocese.	
National	Board	have	published	a	Draft	Review	of	Adult	Safeguarding	Policy	and	Practice.	
Currently	 the	Derry	Diocese	 are	 reviewing	 their	Adult	 Safeguarding	 Policy	 to	 reflect	 the	
NBSCCCI	advice	and	guidance.	
	
Training		
Please	see	Section	7	Training.	
	
SECTION	6:		COMMUNICATION	STRATEGY		
	
The	Diocesan	Safeguarding	Committee	continues	to	communicate	the	Church’s	safeguarding	
messages	through	various	media	methods.	This	recognises	the	need	to	provide	information	
in	various	formats	on	a	continuous	basis	to	suit	the	needs	of	the	wider	church.		
Throughout	the	year	there	have	been	articles	published	in	“The	Net”	and	the	Safeguarding	
Office	have	begun	the	process	of	updating	the	Safeguarding	section	of	the	Diocesan	Website.	
The	exploration	of	using	additional	communication	methods	will	continue	to	ensure	that	the	
policy	guidance	and	resources	are	accessible	to	all.	
Alongside	this	we	strive	to	ensure	the	efficacy	of	the	communication	method	used,	which	is	
always	a	challenge.		However,	this	will	be	an	on-going	focus.		
	
Safeguarding	Mass	October	2024	
	
In	October	2024	Bishop	Donal	McKeown	officiated	at	 this	event	 in	St	Eugene’s	Cathedral	
Derry.	 	 	 	This	Mass	highlights	the	Safeguarding	Message	to	the	lay	faithful	of	the	Diocese,	
alongside	dedicating	prayers	to	all	those	who	have	suffered	the	pain	of	abuse,	and	to	their	
healing.	The	Mass	was	offered	for	peace	and	reconciliation	for	all	who	have	suffered	the	pain	
of	 abuse	 and	 for	 recognition	 of	 and	 thanks	 to	 all	 those	 Diocesan	 Safeguarding	
Representatives,	 whose	 continued	 work	 and	 support	 is	 key	 to	 the	 on-going	 success	 of	
safeguarding	practices	at	local	level.		
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SECTION	7:		TRAINING	&	INFORMATION	
	
A	key	aspect	of	ensuring	the	creation	and	maintenance	of	safe	environments	for	children	
and	adults	who	work	with	them,	is	to	deliver	the	message	of	child	safeguarding	in	a	relevant	
and	appropriate	way.	Training	is	offered	by	trainers	who	are	registered	with	the	NBSCCCI	
(Children’s	Training)	and	Volunteer	Now	(Adult	Training).	
	
	
Child	Safeguarding	Training	January	2024-December	2024	
	
The	Safeguarding	office	issued	Training	Schedules	for	Spring	and	Autumn	2024.	
The	following	is	a	breakdown	of	Training	led	by	the	Safeguarding	Training	Team.	

	
Participants	 Training	Type	

Laity	 Religious	 Full-Day	 Refresher	 Information	
Session	

Young	
Leaders	

23	 4	 	 	 Y	 	
23	 1	 	 	 Y	 	
7	 1	 	 Y	 	 	
9	 1	 	 	 Y	 	
41	 1	 	 	 Y	 	
3	 1	 	 Y	 	 	
23	 1	 	 	 Y	 	
18	 -	 Y	 	 	 	
28	 -	 	 	 Y	 	
18	 1	 	 	 Y	 	
16	 1	 	 	 	 Y	
38	 -	 	 	 	 Y	
42	 -	 	 	 	 Y	
34	 -	 	 	 	 Y	
22	 -	 	 	 	 Y	
12	 2	 	 	 	 Y	
5	 -	 	 Y	 	 	
19	 1	 	 	 Y	 	
Total	 Total	 	 	 	 	
381	 15	 	 	 	 	

	
		
Adult	Safeguarding	Training	Jan	2024	-Dec	2024	
	
The	Safeguarding	office	invited	Parishes	to	contact	and	book	Adult	Safeguarding	Training.	
The	following	is	a	breakdown	of	the	Training	attendance.	
	

Participants	 Participants	 Training	Type	 Training	Type	
Laity	 Religious	 Online	 Face2Face	
32	 1	 	 Y	
30	 3	 	 Y	
22	 1	 	 Y	
18	 2	 	 Y	
16	 1	 	 Y	
Total	 Total	 	 	
	118	 8	 	 	
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Local	Deanery	Information	Sharing	Meetings	with	LSRs	and	Clergy		
The	 Diocesan	 Safeguarding	 Committee	 and	 the	 Safeguarding	 Co-ordinator,	 Mrs	 Briege	
O’Neill	continued	with	the	Annual	Deanery	Meetings.	These	Information	sharing	meetings	
took	place	during	September	2024.		
	
The	 Deanery	 Meetings	 were	 well	 attended	 by	 the	 Local	 Safeguarding	 Representatives	
(LSR’s)	and	the	respective	parish-based	clergy.	The	meetings	provided	the	opportunity	to	
hear	how	safeguarding	is	managed	at	parish	level.	The	Safeguarding	co-ordinator	used	these	
sessions	 to	 provide	 training,	 and	 updated	 information	 on	 all	 aspects	 of	 Child	 and	 Adult	
safeguarding.		
	
SECTION	8:		DIOCESAN	SAFEGUARDING	PLAN	(2025)		
	
The	 3-year	 Safeguarding	 Plan	 will	 be	 reviewed,	 and	 the	 following	 elements	 have	 been	
identified	for	detailed	focused	work	in	year	2025.	
	
Communication	

• Continued	review	of	the	Safeguarding	section	of	the	Derry	Diocesan	Website.	
• Focus	on	 the	 safeguarding	messages	using	all	 existing	media	 forms	 including	 the	

dissemination	of	updated	A3	Safeguarding	Poster	to	all	parishes.	
• Review	 the	 efficacy	 of	 the	 media	 forms	 and	 explore	 additional	 means	 of	

communication	to	meet	the	needs	of	the	Diocese.	
• Ongoing	 access	 and	 support	 with	 the	 revised	 2024	 National	 Board	 “A	 Safe	 and	

Welcoming	 Church”	 Policy	 and	 Standards	 for	 Child	 Safeguarding	 with	 updates	
provided	using	all	media	tools	available.	
	

Training	
• To	 continue	 to	 assist	 and	 support	 clergy,	 staff,	 and	 volunteers	 by	 providing	

appropriate	training	at	Parish/Deanery	level.	
• To	continue	to	review	a	training	schedule	for	2025	for	Child	Safeguarding	Training,	

to	be	delivered	in	an	equitable	manner	across	the	geography	of	the	Diocese.	
• To	continue	to	promote	Adult	Safeguarding	Training.	
• To	 ensure	 that	 all	 existing	 committee	 members	 and	 Safeguarding	 team	 attend	

training	as	necessary	for	on-going	role	development.	
• To	 negotiate	 role	 specific	 training	 with	 the	 NBSCCCI	 in	 line	 with	 defined	

requirements	if	required.	
	
Succession	Planning	

• As	 a	 Safeguarding	 committee	 we	 remain	 committed	 to	 ensuring	 that	 succession	
planning	is	addressed	for	the	key	Diocesan	Safeguarding	roles.		

• We	continue	 to	 encourage	 and	 support	new	members	 to	become	 involved	 in	 the	
Safeguarding	committee.	
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SECTION	9:		EXPLAINATION	OF	ROLES	
	
NBSCCCI:	 National	Board	for	Safeguarding	Children	in	the	Catholic	Church	in	Ireland.	

LSR:	 	 Local	Safeguarding	Representative	(Voluntary	role	in	a	Parish).	

Diocesan	Safeguarding	committee:	

Appointed	 by	 Bishop	 Donal	 McKeown	 DD	 to	 assist	 in	 creating	 and	 maintaining	 and	
monitoring	a	safe	environment	for	children	in	all	aspects	of	Church	life	and	activity.	

DLP:	

Designated	 Liaison	 Person	 –	 responsible	 for	managing	 and	 co-ordinating	 all	 allegations,	
suspicions	and	concerns	of	child	and	adult	abuse	within	the	diocese	which	involves	referral	
to	the	Statutory	Services.	

Adult	Safeguarding	Champion:		

Lead	Person	who	provides	strategic	and	operational	leadership	and	oversight	in	relation	to	
adult	safeguarding.	

Appointed	Person	for	Adult	Safeguarding:	

Support	Person/Deputy	for	Adult	Safeguarding	Champion	

	 	 	
SECTION 10:  DIOCESAN SAFEGUARDING PRAYER  
       
 

PRAYER	FOR	THE	MINISTRY	OF	SAFEGUARDING	IN	PARISHES	
	

Holy	Spirit	of	God,	
we	ask	your	blessing	on	everyone	in	our	parish	community.	

	
We	pray	a	particular	blessing	

on	those	whose	ministry	it	is	to	ensure	
that	the	young	and	adults	who	are	at	risk	of	harm	or	in	need	of	

protection	are	cared	for.	
	

Help	them	and	all	of	us	
to	lead	lives	worthy	of	our	Christian	calling	

and	may	honesty	and	respect,	integrity	and	justice	
be	the	hallmark	of	all	our	relationships.	

	
We	make	this	prayer	in	the	name	of	Jesus	Christ,	

our	Saviour	and	brother.	
	

Amen.	
 
 
Safeguarding Office (Diocese of Derry) 
Diocesan Pastoral Centre 
164 Bishop Street 
Derry BT48 6UJ 
Tel:+44 (028) 7136 2475 
Email: safeguarding @derrydiocese.org 
Web: www.derrydiocese.org 

tel:+44
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APPENDIX 1:   

 

Parish Safeguarding Audit 2024 
Thank you for completing this audit, and for the work that you have done and continue to 
do to ensure the highest standards in best practice in safeguarding.  

Please feel free to call on any of the safeguarding personnel if you have any questions or 
require assistance with the audit. 

The audit should be completed by the Parish Priest/Administrator, alongside the Parish 
Safeguarding Representative(s).  

In areas where there are large numbers of Church-affiliated groups involving children, 
young people, and adults at risk of harm, it may be necessary to ask group leaders to 
complete relevant parts of the audit, and for the Parish Safeguarding Representative(s) to 
then collate the responses into this audit.  

This audit should be completed and returned by:  Friday 13th December 2024   

Please return to: 

Ms Imelda McCourt/Mrs Briege O’Neill 
Diocesan Safeguarding Office 
Pastoral Centre  
164 Bishop Street  
Derry 
BT47 6UJ   
 
OR via email: safeguarding@derrydiocese.org 
 

Parish Details 

Name of Parish:______________________________________________ ____________  
 
Name of Parish Priest/Administrator:__________________________________ _______  
 
Signed: ____________________________________ Date: __________  

Parish Priest/Administrator 
Signed: ____________________________________     Date: ____________  

Parish Safeguarding Representative 
Signed: ____________________________________     Date: ____________  

Parish Safeguarding Representative 
Signed: ____________________________________     Date:____________  

Parish Safeguarding Representative  
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Standard 1: Leadership, Governance and Accountability 

Recruitment & Selection  

In recruiting applicable personnel (paid or voluntary) for parish groups/organisations 
working with children, young people, and adults at risk of harm, have you ensured that: 
 
• A clear job description is provided? Yes     No      N/A 

• Application Form is completed? Yes     No      N/A 

• References are sought and checked? Yes     No  N/A 

• Vetting is completed (if required)? Yes     No  N/A 

• Confidential Declaration & I.D. Verification Forms are completed? Yes     No  N/A 

• Safeguarding Diocesan Agreement Form has been signed? Yes     No  N/A 

• Code of Behaviour? Yes     No  N/A 

• The Diocesan whistle-blowing policy? Yes     No    N/A  
Induction 

As part of the Induction Process have all Church personnel been directed to the 
following policies on the Derry Diocesan Website?  

• Safeguarding policy and procedures? Yes    No   N/A  

• Code of Behaviour Yes    No   N/A 

• Diocesan Whistle Blowing Policy Yes    No   N/A 

• Complaints Procedure Yes    No   N/A 

Support 

• Is a system of formal or informal support in place to provide  
support to all parish personnel involved in safeguarding?(e.g., regular meetings 
between parish priest and safeguarding representatives, etc.)     
 Yes   No  
If you ticked yes, please indicate the date of your last Parish Safeguarding staff 
meeting/update with the Parish Priest/Parish Administrator? 

 

Date__________________________  Numbers attending_______________________ 
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Standard 1: Leadership, Governance and Accountability 

Safeguarding Children Training Details 

Please Note: All Church Personnel who minister with children should initially 
attend the Full-Day Session followed by attending a Refresher Session at least 
every 3 years thereafter. 

Name of Priest in 
active ministry 

Full Day Training 
attended?(Yes/No) 
Date if known 

Refresher Training: Please tick if you are 
eligible for your 3-year Re-Training Session 

Yes No 

Date of training within the 
last 3 years. 

    

    

 

List below the names of those who have a specific role in child safeguarding, and 
the date they attended the Full day and Refresher Training, e.g., Local Safeguarding 
Representative(s). 

Name of LSR Full Day Training 
attended?(Yes/No) 
Date if known 

Refresher Training Please tick if you are 
eligible for your 3-year Re-Training Session 

Yes No 

Date of training within the last 

three years 

    

    

    

 

Parish Information Training (Child Safeguarding) 1 Hour Duration. 

National Board guidance requires that Parishes offer this training to all Church staff 
and volunteers every 3 years. The Safeguarding Co-ordinator is willing to facilitate 
this training alongside the Local Parish Representatives. 

Date of Most Recent Parish Information 
Training 

Approximate date next Parish Information 
Training is due to take place 

 
 
 

 

 
Would you like to book a Parish Information Child Safeguarding Training Session 
to be delivered in your Parish between March – June 2025?                                                                             
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                                                                                                                          Yes         No 
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 Standard 1: Leadership, Governance and Accountability 

•  Are the contact details for the Church Designated Liaison Person,  
Social Services/TUSLA and Gardaí/PSNI displayed in all appropriate places. 
 (circle as appropriate)                                                                       Yes        No 

•  If you have groups in your parish whose first language is not English, 
 do you have copies of the safeguarding message in accessible formats?   

  Yes  No N/A 

Digital Media Usage 

If you have installed and use CCTV and/or webcams, is appropriate signage and 
information in place? e.g., Privacy statement issued via the Bishops Office included in 
Parish Bulletin/Noticeboards/Parish website etc. Yes       No  N/A              

Recording 

Please confirm that the following records/files are stored safely in the parochial 
house/parish office and in keeping with the Data Protection Policy? 

Type of Record Please Circle 

Recruitment data of those successful 
(paid/voluntary) 

Yes       No         N/A 

Recruitment data of those unsuccessful 
(paid/voluntary) 

Yes        No         N/A 

Attendance lists/sign-in and sign-out records for each activity 
involving children 

Yes        No        N/A 

Parental and children’s joint consent forms Yes        No        N/A 

Hazard assessments for activities carried out by each group 
involving young people and adults at risk of harm associated with 
the Church 

Yes        No        N/A 

Accident/incident forms Yes        No        N/A 

Media Permission Forms Yes        No        N/A 

A completed copy of application form, one/two references,  
Freedom to appoint letter (if vetting is required for the role) and 
signed agreement form for each parish volunteer/employee 

Yes        No        N/A 

Use of Church Property Form including copy of Insurance and 
Safeguarding Policy completed by external groups using Church 
property 

Yes        No        N/A 

A record of dates and times for supervision and support meetings 
with key parish personnel 

Yes        No        N/A 
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Please confirm that all records and files are stored in accordance 
with Data Protection Procedures 

Yes         No 
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Standard 2: Nurturing a Culture of Safeguarding 

General 

• Is there a register (an up-to-date listing) of all groups and organisations associated 
with your Parish? (circle as appropriate) Yes    No N/A
    

• Is there an up-to-date register with the name of the person in charge of all groups and 
organisations associated with your Parish? Yes     No  N/A 

For each parish group/organisation working directly or indirectly with children, 
young people, and adults at risk of harm on behalf of the Parish (ignore if not 
applicable): 

• Have parents/guardians and children signed a joint consent form? Yes     No  N/A
   

• If applicable, have parents/guardians and children signed a media permission form? 
 Yes     No   N/A      

• Have parents/guardians and children been made aware of and/or received copies of: 

a) The complaints procedure Yes      No    N/A  
b) The Diocesan code of conduct for children and adults Yes      No    N/A  

c) The reporting procedures for allegations, suspicions/concerns Yes     No    N/A 

• Is each group aware and maintaining adequate supervision ratios? Yes     No    N/A 

• Does each group have access to the procedure for dealing with accidents? 
 Yes       No     N/A 

• Is there an attendance register completed for the group? Yes      No  N/A 

• Does the group have a risk hazard assessment in place?   Yes      No  N/A 
 
For non-Church groups working with children, young people, and adults at risk of harm 
and using Church property (ignore if not applicable): 

• Is there a register of all non-Church groups that use Church property? Yes  No  N/A 

• Does each group have its own insurance?     Yes  No  N/A 

• Does each group have its own child safeguarding policy?     Yes  No  N/A 

• Have they completed and signed the Use of Church Property Form?    Yes  No  N/A 

• Does each group have a risk assessment in place?     Yes  No  N/A 

Online Ministry 

•    If you are facilitating Online Ministry programmes/activities for children/adults at risk 
is there an appropriate Hazard Assessment process in place?              Yes    No    N/A                                                                                                                                                     

• If you are facilitating Online Ministry programmes/activities for children/adults at 
risk       does the Ministry Lead adhere to all the online advice as provided by the 
Diocesan Youth Ministry Team?                                                         Yes    No N/A                                                                                                                                                                                                                        
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Standard 2: Nurturing a Culture of Safeguarding  

Children’s Ministry Information 

• Please list below the names of all the Children’s Ministry Groups in place in your 
Parish since the last Parish Audit, in October 2023. Please also note if the leaders 
have attended safeguarding training or information sessions, as well as the date they 
attended.   

• A leader is the person/persons with overall/shared responsibility for the group activity. 

• Examples of Children’s Ministry may be Altar Servers, Children’s Choir, Children’s 
Liturgy, Children of the Eucharist, Do This in Memory of Me Programme, GIFT, John 
Paul II Award, Young Readers, other. 

Children’s Ministry Group Number of 
Volunteer 

Leaders/Assistant 
Volunteer Leaders 

Attended 
Parish 

Safeguarding 
Info Session 

Yes/No 

Date 
Attended 
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Adult Safeguarding Training Information 

Northern Ireland Adult Safeguarding Partnership Training Strategy 2016, states 
that  “In acknowledging that Adult Safeguarding is a shared responsibility.  The audience 
for training across Northern Ireland is large and diverse.  It includes staff and volunteers 
who are in contact with or providing services to adults across the statutory, voluntary, 
community, independent and faith sectors”. 

Similar to Child Safeguarding Training good practice recommendations for Adult 
Safeguarding Training would be for attendance every 3 years.  All those 
staff/volunteers who have direct contact with Adults at risk or Adults in need of protection, 
need to avail of this training e.g., Clergy, Sacristans, Eucharistic Minister, SPRED, Parish 
Secretaries… 

Please indicate your Parish Groups, Staff, Volunteers applicable for Adult 
Safeguarding Training.   

  

  

  

  

  

  

Adult Safeguarding Training – Duration 3 Hours.  The Safeguarding Office is willing 
to offer this training from 7pm-10pm Monday–Thursday and from 10am-1pm Saturday 
morning. 

Would you like to book an Adult Safeguarding Training Session to be delivered March-
June 2025?        

Yes/No 

 

Have you any other comments/suggestions for the consideration of the Diocesan 
Safeguarding Office and/or the Diocesan Safeguarding Committee? 

               
_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________ 

 

 
  
 




